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Short Cut Keys

	Short Cut
	Description

	F1
	Help Manual


	Product Item Smart Search

	

	F8
	POS Screen.


Developed by
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This product is fully Developed & Designed by 

IT Unicode Sdn Bhd.

Located in : 
No.153A, Persiaran Pegaga,



Taman Bayu Perdana,



41200 Klang,



Selangor, Malaysia.


Tel No : 603-3324 8168


Fax No: 603-3324 0301


Email : support@unicode.com.my
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Introduction

Congratulation!! The moment you made up your mind to use our software  - 

ITPOS, you have made your life much more easier and simple. It is a wise investment rewards better returns with minimum capital.

ITPOS is a computerized POS system designed to handle the day-to day cash sales transactions. It is an easy-to-use system that provides user-friendly and graphical user interface.

It is designed in such a way that you will be able to manipulate almost all the  cash sales transactions independently. A Command Center comprises  the main menu selection buttons with a colorful window to capture your attention. Thereby, you will not get lost easily.

The MDI (Multiple Document Interfaces) feature of ITPOS allows you to open more than one window of the system at the same time. Therefore, you can switch from one window to another, as you like.

Furthermore, a month of technical and features' support is sufficient for you to master the system. If you need additional services, you may subscribe our service and maintenance service. Alternately, you can call our HOTLINE (603) 3324 8168. Our service teams will assist you to solve your daily operation problems.

Please do not hesitate to provide feedback to our evaluation. We hope you will satisfy with our system and find it helpful to ease your stress confronting with a bulk of cash sales transactions.

System Requirement

The following requirements are needed in order to run ITPOS:

* Microsoft Windows 95/98/NT/2000/XP operating system. 

* 486 based processor or above (Pentium II Processor Recommended). 

* 8MB of RAM or more (64 MB RAM Recommended). 

* Microsoft Windows compatible printer.

ITPOS Installation 

CD-ROM Installation

1. Insert the ITPOS CD into your CD-ROM (assume drive D:). 

2. If your CD-ROM is configure to AutoPlay, just wait for the CD-ROM to initiate the installation. 

3. If the installation program does not response.  Click on START Menu and Choose RUN and type  d:\setup and press ENTER. 

4. Follow the instructions prompted by installation program. 

Diskette Installation

1. Insert ITPOS installation disk 1 into your disk drive (assume drive A:). 

2. Click on START menu and choose RUN and type a:\setup to start the installation. 

3. While installing ITPOS, the installation program will prompt for disk 2, disk 3, ..., and the last disk. 

4. Follow the instructions prompted by installation program.

Starting iTPOS

Completion of installation would allow you to start using ITPOS:

1. Click on the Start menu 

2. Move you mouse to Program, then search for the ITPOS on the right hand side. 

3. Click on once to access into the ITPOS.

Login iTPOS 
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* For the purpose of security, password is needed for a user to login the company's account books in order to access the program. 

1. Select your Login Name from the drop-down list or type your Login ID. 

2. Type your password. 

3. Lastly, click OK. 

* Click Cancel to exit the AutoCount. 

Command Center 
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This screen show all the frequently use features, when some feature which the logon user are not authorized to use it will show as disable button.

Menu

· File Menu
· Edit Menu
· Administration
· Stock
· Sales
· Help
File Menu
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	Menu
	Description

	Command Center
	To open the command center

	Company Profile
	To edit company file

	
Print Setup

	To select default paper, as well as setup of printer's properties such as paper size and orientation

	Setting Preference
	To Set system preference, eg, Barcode printer type, connection type, receipt printer & etc.

	Rebuild DBC/ Reindex
	Rebuild Database Index Key

	Exit
	Exit iT POS System


Edit Menu
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Character string control menu.

	Menu
	Description
	Short Cut

	Undo
	Undo the last string edition   
	Ctrl+Z

	Redo
	Undo the last string deletion
	Ctrl+R

	Cut
	Cut the Selected string into clipboard & delete the selected string.
	Ctrl+X

	Copy
	Copy the Selected string into clipboard.
	Ctrl+C

	Paste
	Paste the clipboard string into current container.
	Ctrl+V


Administration
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	Menu
	Description

	Change User
	To Login as different User

	Change Passsword
	To change the current user password

	User List
	To Manage the User List.

	Right Group
	To Manage the Right Group of users.


	Customer & Supplier List

	To manage the Customer & Supplier List


Stock
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	Menu
	Description

	Product List
	To Manage Product List

	Inventory Transaction
	To Manage Inventory Transaction, Goods Receive & Delivery Order

	Stock Card
	To View the Product Transaction in screen.

	Category
	To Manage product category

	
Print Barcode

	To print barcode label thru barcode printer like Zebra, TSC  TTP243


Sales
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	Menu
	Description

	POS
	To open the POS Screen, Cash Sales.

	Print Cash Sales
	To print the last record sales

	Report Transaction
	To view & report stock transaction history

	Report Product
	To report product item & Quantity & price

	Report POS
	To report the POS Sales & transaction history

	
Report Top 10

	To report fast moving or Top Sales.

	Report Profit Analysis
	To print out Profit analysis Report


Help
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	Menu
	Description

	Help
	To open Help Manual Book.

	About iT Pos
	Descript About iT POS System.

	Register
	To entry registration code.


Quick Start

For quick start using iT POS, the sequence listed as below:

1. Product List, manage your production list, cost & Price.

2. Inventory Transaction, to entry Goods Received note 

3. POS Screen, to record the cash sales & print receipt

Product List
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	Manage Button
	Description

	New
	To add a new Product item information

	Edit 
	To Edit select Product item information

	Delete
	To delete the product item.

	Exit
	To close current screen.


	Product Item Smart Search
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Search by :  find by entry description (product name ) or product code

Check box : Match from left, character entered must matched started from left.

Check box : ignore Case : Character case is ignored

Product item information
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Check box : Stock Control : system do inventory control when only this check is ticked.

Check Box: Need to print barcode, allow to print barcode or not.

	Manage Button
	Description

	Next
	Skip to the next record

	Previous 
	Skip to previous record

	OK
	Confirm & save the current information.

	Cancel
	Cancel & unsave the information modify & entered.


Inventory Transaction

This screen to record the batch transaction.
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to Record a new Goods Received Note.
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Click the Button[image: image17.png]


 to let system auto generated the GRN Number.

Click the [image: image18.png]


 button to enter intro record screen show as :
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to entry a product item, you key press F3 (
Product Item Smart Search
). Follow by enter quantity, unit , price, remark, in the column confirm, press Y or enter to record
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after record, for modify, you must tick the selectable checkbox, select the item which you want to modify than click Edit button.
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	Manage Button
	Description

	Edit
	Edit Product entry item

	Delete 
	Delete product entry

	Save & New
	Save & New 

	Don’t Save
	Do not save the information modify & entered.

	Preview
	Preview the current transaction

	Print 
	Print the current transaction

	Print Barcode
	Print out barcode label thru barcode printer

	Close
	Close this screen.


Company Profile

To entry your company information & detail.
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Print Setup

Printer setup dialog displays a dialog box for configuring printers. The contents of the dialog vary depending on the print driver selected.  Please consult windows user guide for more information.    Here is a typical printer setup dialog:
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Setting Preference
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Change User

Change to different user.
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User must key the right password to login.

Change Passsword

To change the current user password, user must entry the old password, the enter 2 times the same password at column new password & confirm password.
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than click ok to confirm change, system will prompt whether change password successfully.

User List

To Manage the User List
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Please Refer Standard Control Button
After click the management Button, the User Information will be shown.

User Information
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to Assign the access right, Please choice the access rights defined from combo Box.

Right Group
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Please Refer Standard Control Button
After click the management Button, the will be Right Group Detail shown.

Right Group Detail
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	Access right
	Description

	System Setting
	Allow to do system configuration

	Inventory Control
	To do inventory control, Good receive Note & Delivery Order

	Maintain Cost
	Modify the Product Cost.

	POS
	To record Cash Sales Transaction

	Analysis
	To view report analysis

	Print Barcoce 
	To print barcode label

	Direct price Discount
	To provide change Selling during POS Screen.


Standard Control Button

	Manage Button
	Description

	New
	To add a new Product item information

	Edit 
	To Edit select Product item information

	Delete
	To delete the product item.

	Exit
	To close current screen.

	Next
	Skip to the next record

	Previous 
	Skip to previous record

	OK
	Confirm & save the current information.

	Cancel
	Cancel & unsave the information modify & entered.

	Preview
	View the Print out on the screen

	Print
	Print the report into computer Printer

	P.Page
	Print by Page, Print selectable by from page to page.


Customer & Supplier List
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Please Refer Standard Control Button
After click the management Button, the will be Customer & Supplier Detail shown.

Customer & Supplier Detail

Record your customer & supplier information as your reference.
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Stock Card

To view the Product stock card, first must select the product code, then select the start date as a open balance date, 

[image: image33.png]iri/Stock Card ~=loix(
Product 4

Product Name 100PLUS ORIGINAL

Statpate  [190603 = Galance As At 180803 60

Date | Time | Type | Number | Refemo | In | Out [Balance] Unit| Price
08.43AMG 0028 48.000 108.0/can | 1.40
200803 | 229PM G 0071 22.000. 130.0/CAN | 1.40
2008103 | 352 pm P 0000315 1000 1290 1.40.
21/08/03 |08:20 an P 0000489 8000 1210 1.40.
21/08/03 | 4:02 pm P 0000657 2000 1190 1.40. E—
21/08/03 | 4:56 prm P 0000677 2000 1170 1.40. —
21/06/03 | 6:53 pm P 0000723 1000 116.0 140 Erint
22108/03 | 4:35 pm P 0000365 2000 1140 1.40.
23108103 | 3:25 pm P 0001245 1000 1130 1.40.
23108103 | 5:07 pm P 0001286 1000 1120 1.40.
25mRina | 133 nnntant Ronnl 1060 an J_l
TotalIn & Out__70000 24000 Balance __106 000

Fommol ol

Remark |





Category
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Please Refer Standard Control Button
After click the management Button, the will be Category Detail shown.

Category Detail
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when promotion checkbox is ticked and select the promotion period, from date to date, mean all product which are below to that category will provided special discount rate(as you entered)

Print Barcode

Select product & print out the barcode label
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 POS Screen

[image: image37.png]! Point Of Sales.

Date: 11/0412002 Time: 1:07 PM
Sales No : 0000116

tem No. Description Oy [orossPrice | UnitPrice | Disc% | Net Amount
TI0827L-000000 [0827L BASKET SET 00 300 2970 1000 2070
SF14RB1400SE |14RE14005EX15YDS 200 195 195 000 390
SALES BY UNICODE Change TotLa@n [ 5360
PRODUCT

2] End Transaction | close




The Product Field, Press Function Key [F2] to Quick jump to that position, Direct key in the Product code by keyboard or Use the Barcode scanner to scanner the Barcode.

To use POS special keys
To End up the transaction, Press Twice [Enter] Key

A End up screen will pop up.

End up Screen.
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Enter the Receipt amount, Press Twice [Enter] key or Click the OK button.

An official Receipt will print out & the casher drawer will open the drawer.

A Change amount will show out.
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POS special keys

· Scan or enter the same product code, the selected product quantity will increase by quantity 1.

· [*] ,  eg. *5 [Enter], to change to last item’s quantity to  5.


If the Existing Product P01 is 3, if that command issued, the quantity will change to 5.

·  [+] , eg. +5 [Enter], to increte to last item’s with a quantity of 5.

If the Existing Product P01 is 3, if that command issued, the quantity will change to 8.

· [-] , eg. -5 [Enter], to increte to last item’s with a quantity of 5.

If the Existing Product P01 is 8, if that command issued, the quantity will change to 3.

· [/] , eg. /5 [Enter], Discount Rate Given. 5%

Combination Code

· [*-1] , the quantity will show as –1, its means Sales Return.

· [*0] , the quantity will show as 0, Delete the last Item.

Delete Item 
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To delete the Item, Click the [D] or [T] button.

The [D] is delete the Last Item directly, press [ALT]+[D] for shortcut.

The [T] is delete to the Selected Item, press [ALT]+[T] short, as the sample picture showed, the item TI0827L-000000 is deleted

Print Cash Sales

To reprint the cash sales transaction by entry the cash sales no and click Print

[image: image41.png]inPrint Receipt

Cash SalesNo  |0001975
print | close





Report Transaction

[image: image42.png]Report Transaction

Transaction Type | Goods Recsived Note ~/

. Previy
ReportFor | @ pate | [00772003 =] To [03i07/2003
 Number s it | P

Close

Report Type | & By Page
 Listing




 

Please Refer Standard Control Button
Report Product

To report product item & Quantity & price
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Please Refer Standard Control Button
Report POS

To report the POS Sales & transaction history

[image: image44.png]Report POS

DateFrom  [0307/2003

o [p307557 =]

ReportType | & Summary
 Detail

prnt | P

Group By

Date
© Broguct Cise





Please Refer Standard Control Button
Report Top 10
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Please Refer Standard Control Button
Report Profit Analysis

To print out Profit analysis Report
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 Please Refer Standard Control Button
About
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Register 
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Register is a Copy right Copyright Control, Once you have purchase this product, you need to get the Registration Code to unlock to trial version control.

We you give you the registration code 20 alpha numberic code seperated by 5 blocks.

After finished register, the system will prompt you you had successfully registration. 

Help
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Press F1 on the keyboard and the detail can be read on the on-line help file; or move your mouse to the help menu 

If you are not satisfy with the instructions or solutions given by the on-line help, you can try this 

* call us at (603) 3324-8168 [Hotline], our customer support teams will be there to serve you in a professional way, yet in a professional manner, and solve your tasks or problems with their expertise. 

* or you may email your problems to us at support@unicode.com.my 

Backup your data 
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To prevent lost of data, iTPOS allows backup data to the desire location

1. Click the Backup up icon to do the back up into A drive. 

2. Process message will run through and you have to insert disk into the drive A 

3. The process of backup is completed when a message read as "backup completed" .
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